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Job Title: Communications Associate
Skill required: Writing, creating reels, basic image editing, designing visuals on Canva.
Job type: Full time & Onsite
Number of Openings – 1
Annual CTC – At par with industry standards
Duration: 89 days (upon successful completion of probation, the contract will be extended based on performance)
Reporting to: Marketing & Communications Manager
Start date: Immediately

Key Responsibilities
· Create compelling content, including reels, for Trust Lab's social media platforms such as Instagram, LinkedIn, and Facebook.
· Conduct interviews as needed for content creation and engagement purposes.
· Monitor social media channels, analyze metrics, and provide insights to enhance communication strategies.
· Work collaboratively with team members to develop reports, flyers, posters, presentations and promotional materials for events and initiatives.
· Support in drafting event invitations, announcements, and follow-ups.
· Update and maintain content on the organization's website, including writing and editing copy for web pages, blog posts, and newsletters.
· Engagement with all stakeholders - sponsors, faculty, students, staff members etc.

Additional candidate preferences:
· Bachelor's degree in Communications, Marketing, Public Relations, or a related field (Master's Degree preferred).
· Proven experience in content creation, social media management, and event coordination.
· Strong writing skills with the ability to craft compelling and engaging content for different audiences and platforms.
· Multitasking abilities with a keen attention to detail.
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